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What This Presentation Will Cover: 
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▶ Getting a REDCap Account and Logging In 

▶ Creating New Projects 

▶ Project Setup part 1 

– Enabling Surveys  

▶ Surveys vs Data Entry Forms 

▶ Project Setup part 2 

– Online Designer/Data Dictionary 

▶ Data Exports 

▶ Data Import Tool 

▶ Project Setup part 3 

– User Rights and Permissions 

– Moving a Project from Development to Production 

 

 



Getting a REDCap Account/Logging In: 
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▶ Mount Sinai faculty, students and staff can log into 
REDCap here: https://redcap.mountsinai.org/ with their 
regular Mount Sinai username and password. 

 

▶ For users without Mount Sinai credentials, send their 
names and email addresses to redcap-
support@mssm.edu and they will be added as external 
collaborators with the credentialed requester as their 
sponsor.   

 

▶ Either way, new users will be presented with a 
registration form. After the form is submitted, they will 
receive an email to verify their email address. Once 
verified, they can be added to your projects. 
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Getting a REDCap Account/Logging In (cont.): 
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Creating New Projects: 

Scientific Computing, Research Data Services 2018  

 

▶ When you first log into REDCap you will be on the Home 
tab. There is helpful information and links to training 
materials. 

 

▶ You can access your existing projects that you have 
created or have been added to as a user by clicking the 
My Projects button. 

 

▶ You can create a project by clicking the New Project 
button. 

 

 



Creating New Projects (cont.): 
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▶ When you create a new project, you will give it a name 
and add some basic information for the REDCap 
Consortium.  

 

 



Creating New Projects (cont.): 
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▶ You can also use templates to prepopulate your project 
with common Surveys and Data Entry Forms.   

 

 

 



Project Setup part 1 

Using Surveys 
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▶ On the Project Setup tab you can enable the use of 
surveys in your project or enable many other REDCap 
data collection tools.  

 

 

 



Surveys vs Data Entry Forms: 
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▶ Surveys are meant to be completed by participants. 
Participants may be emailed a link, find a link posted 
online or be handed a tablet by the project team. 
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Surveys vs Data Entry Forms (cont.): 
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▶ Data Entry Forms are meant to be completed by project 
team members who have REDCap logins. 

 

REDCap 

user controls 

Data 

Collection 



Project Setup part 2 

Online Designer/Data Dictionary: 
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▶ You will spend most of your development time building 
data collection instruments using the Online Designer 
or, for advanced users, the Data Dictionary.  

 



Project Setup part 2 

Online Designer/Data Dictionary (cont.): 
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▶ The Online Designer will add individual data collection 
fields to individual data collection instruments one by one. 

 



Project Setup part 2 

Online Designer/Data Dictionary (cont.): 
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▶ The Data Dictionary will add multiple data collection 
fields to multiple data collection instruments all at once. 
Data Dictionaries can be created offline, saved and 
uploaded later. 

 



Data Exports 
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▶ Data Exports will output all of your collected data into a 
format of your choice.  

 



Data Import Tool 
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▶ The Data Import Tool will upload one or multiple data 
collection fields into one or multiple data collection 
instruments. 



Project Setup part 3 

User Rights and Permissions 
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▶ User Right and Permissions is where the access to data 
and tools can be granted or denied at the project level.  



Project Setup part 3 

Moving a Project from Development to Production 

Scientific Computing, Research Data Services 2018  

 

▶ Moving from Development to Production means a project 
is now collecting real and not test data. Edits and updates 
to the project that may result in data loss are automatically 
sent to REDCap Support for approval.  
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